Distribution

GENERAL

Beaulieu produces a considerable amount of publicity material which falls roughly into two categories:

I. General publicity material on the National Motor Museum, Palace House and Gardens, Beaulieu Abbey and Buckler’s Hard which has to be distributed throughout the year as required to hotels, pubs, guest houses, information centres, camp & caravan sites etc..

II. Special Events publicity material to publicise the many special events held at Beaulieu, which have to be distributed to localised outlets as above and to specialist outlets such as petrol stations, car showrooms etc..according to the event. This material normally is only available six weeks before an event so an intense but short campaign is necessary.
Job Description for Distribution Agent
We are looking for someone who is organised, with plenty of get up and go and able to work on his or her own initiative. You will need a reliable car, and the position will involve collecting quantities of boxes of leaflets from our stores and then storing them at home until you are able to take them out to established contacts.

The position is self-employed so you are responsible for N I and tax and checking the insurance conditions for your car. Although this may sound a problem, none of our agents have found any of this to be a difficulty in the 20 years Beaulieu has had a team.

A very important part of the job is to be an ambassador for Beaulieu. You will be out there, meeting both the public and business owners. We have always worked in a time frame that allows agents to answer any queries people may put to them and to generally talk about the many things that Beaulieu has to offer.

To enable you to tell people about Beaulieu and Buckler’s Hard, you are encouraged to come to Special Events and to visit regularly with any members of your family who might be interested. We try to make sure that you feel part of our team and that you are not working in isolation, so we have team meetings every six weeks to discuss what is happening, but also, very importantly, to get feedback from you.

Although the amount of work usually involves between 10 to 15 hours per week, this may vary but the good thing is that these hours can be on the days that you are able to work. This means that if you have changing responsibilities you don’t need to work on the same day each week. If a situation arises and you are suddenly unable to go out, then you can just go out on another day.

The current hourly rate is £8.21, which is paid from the moment you load your car, so travelling time is paid for. The mileage rate is 44p per mile. All mileage is paid including coming to meetings, collecting supplies etc. No evening or Sunday work is necessary and you only work on a Saturday if you want to. There is no selling involved.

IMPORTANT POINTS

· You will live in or close to the areas of distribution and also have a relatively good knowledge of the area’s road networks and facilities.

· You will be expected to use the most economical route to cover the largest number of contacts on any particular journey.

· You will be expected to complete visit sheets immediately and you must forward these on to Beaulieu ASAP

· You must always introduce yourself prior to leaving any literature, remembering you are an Ambassador for Beaulieu you must be polite.

· A thorough knowledge of forthcoming events and Beaulieu attractions is essential and can be obtained by reading all the literature that you are distributing.
The areas which you will be distributing to are as follows:
Area E - Boscombe, Bournemouth, Broadstone, Dorchester, Mere, Poole, Sherbourne, Southbourne, Wareham, Westbourne, Weymouth, Yeovil and surrounding areas.
OR
Area B - Ashurst, Blandford Forum, Burley, Cadnam, Christchurch, Ferndown, Fordingbridge, Gillingham, Lyndhurst, New Milton, Ringwood, Shaftesbury, Sturminster Newton, Totton, West Southampton, Verwood, Waterside, Wimborne and surrounding areas.
CONTACT DETAILS

Your contact at Beaulieu is ANDREA MORRISON (Distribution Supervisor)
Tel: 01590 614607 with out of hours voicemail facilities.
Email andrea.morrison@beaulieu.co.uk
